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JO BIT INTELLIGENCE STUDY PUBLISHING BOARD 
LaSalle Building, 1034' Connecticut Ave.,, M 
Washington 6, D.C. . 


1 January 1945 


MEMORANDUM FOR; Authors, cartographers, draftsmen, 

and typists preparing JANIS chapters* • 

Subject; Instructions Regarding the ..Preparation of 
All JANIS Material. (This supersedes all 
previous instructions). 

1 . Classification 


A. 

B. 


C. 

D. 


E. 


Joint Army and Navy Intelligence Studies (JANIS) 
will normally be classified as ^Confidential . 

The Chief of the Branch preparing a chapter oi 
JANIS will be responsible for determining the 
classification (Restricted, Confidential, Secret, 
etc.) of the text, illustrative matter, and other 

The classification of the text will be marked on 
the cover of each chapter. " , 

The classification of the illustrative matter and 
other material will be marked on the. original and 

Over-classification must be avoided. All material 
included will be assigned the lowest classification, 
consistent with security* 


B. 

C. 

D. 


2 . Prepa r ation of Text y 

A Manuscript will be submitted on 8 x 12-J-rinch paper. 
The original will be on heavy paper and ‘the dupli- 
cates on heavy second sheets.- Triple spacing, 
indentations, and style as illustrated on the 
attached sample, page 5 , will be followed. Note; 
right margin ly inches wide, and bottom margin, 
inches deep. 

Pages of the manuscript will be numbered consecu- 
tively. , . ... . • 

Each topic will be numbered. ■ 

In making cross references use topic number and 
letters. (See sample, page 6 , Topic 51, B,(l) 

and 51, B, (2), (a). / . . ' * , . 

Each chapter will have a bibliography prepared m 
accordance with the enclosed sample, page 7. 
Ref erences to the bibliog raphy ^1.11 be mage only 
when there is special need to ciye authority. 
Reference, where needed, will follow the style set 
on the enclosed sample, page 5 (Topic 51 5 4,. U/v* 
Five (5) copies of manuscript will be. prepared-. 

' * Three (3) copies (to include original) p.re to 
be delivered to J.I.S.P.3., 1034 Connecticut 
Avenue; one (,l) copy' to Captain C. G. Moore , 
Room 3825. Navy Department (for transmission 
to JICPOA); one (l) copy to Colonel S. P. 
Poole, Room 2C6B1, The Pentagon- (for trans- 
mittal to AGS). : 

On the title page of ‘ each chapter sent to 
Captain Moore and Colonel. Poole, the follow-, 
ing statement, will be made: n This is a pre- 
liminary draft of Chapter _ * JANIS 
It has not been finally edited or reconciled 
with other JANIS chapters by the Joint 
Intelligence Study Publishing Board, and 
should not be ■ reproduced . ” 


F, 


( 1 ) 


( 2 ) 
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3 - Preparation of Illustra ti ve Matter 

A. Illustrative matter consists of tables, figures, 
and plans. 

,.(l) Tables, are material set in columns in a 

style that distinguishes it from^the text 
for ready reference of many particulars 
or values. 

1 2 ) Figures are illustrative material (maps, 

' . charts,' photographs, drawings, etc.) bound 
in with text. 

(3) , Plans .. are illustrative material too large to 
be bound -in with text, i.e,, that require 
folding in two directions to ; come within 
; JANIS proportions (9 3/4 x 13 5/8). 

B. All illustrative material will be numbered conse- 
cutively in each chapter in order of occurrence; 
and will include chapter number, i.e,. Table II-l, 
Table .11-2., Figure II-l, Figure . 11-2. ^(Roman . 
numerals refer to chapter; arable, to illustration), 

C. All illustrative material will be captioned as 
shown in the f olio wing examples : 

■ ■ (l) Tables:; ■ • 

(a) Ail tables will be completely titled and, 
where appropriate, dated. 

(b) Table number and title will appear above 
the table. 

(c) The form will be: titles centered below 

• ' table numbers, i.e,, 

TABLE XI - 3 

United States, Hospital Facilities, 1939 
(2) Figures: 

(a) All figures will be completely titled 
and dated.. 

(b) Figure number- and title will be placed 
on back of figure (except in the case of 
maps where title and legend may be- placed 
within the figure). 

• (3) Fold* in figures and Plans: 

(a) All fold-in figures and plans will have 
the main title and legend within the 
neat line of the map. Figure or plan 
number, JANIS number -and classification, 

; however, will appear in upper right-hand 
corner above the border, i.e,, 


Figure VII,- 3 
JANIS 33 
Confidential 


D. ; A list of the' captions of all illustrative material 

will be submitted' with the manuscript (l original 
and 2 copies) . 

E. ■' All illustrative material must be referred to in 

the text. Reference will be made as follows: 

(Table VI-4).’ (Figure V-3). 

F. Placement of illustrative material will be designated 
; by placing the identifying numbers on the right-hand 

margin of the manuscript opposite the line in which 
: reference' to it is made, "(Sample page, Topic 51? A, 

- ' '■ ; • ' (1) a & by. .. .. 

G. The final reproduced size of all illustrative mater- 
ial, in printed JANIS’ volumes, will not be more than 
8 l/l6 x 10 3/4 inches with the exception o f fold-in 
figures and plans. Normally, the width of all .illus- 
trative material will be 4 inches for column width 

• ■ and 3 l/l6 inches for page - width. 

- 2 - 
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H, Care should he taken in selecting size of letter- 
ing on maps to permit reduction commensurate with 
that permitted by other features of the map. 

I. All illustrative material (if return is desired 
by contributing agency) will be properly stamped 
with name and address of contributor. 

4 . S pecific Instructions Regarding Fhotogra_ r ph s 

A. Five (5) glossy prints of photographs will be 
submitted, one with each copy of manuscript 
submitted to J.I.S.P.B., and one set with copies 
sent to Captain Moore and Colonel Poole. 

B. It is requested that wherever possible original 
prints be supplied and that no retouching be done. 
(However , salient features, place names, direction 
arrows, etc. may be indicated on the picture). 

C. Caption will be typed on slip of paper and pasted on 
back of photograph, (Typing directly on photograph 
shows through on face of picture). 

D. Caption will include (l) JANIS and figure number, 

(2) title or location, (3) date of photograph, 

(4) direction of view, (5) file number of photograph, 
(6) specific description (what photo is intended to 
show) . 

E. Vertical aerial photographs will have north arrow 
and graphic scale drawn on face of picture, 

F. No photographs t hat cannot be specifically identi - 
fied will be used . 


5 • Specific I n structions R egarding Maps 


A. ' An original and 2 copies (photostat, ozalid, or 

transparency) of all maps will be submitted (copy 
may be reduced size), 

B. All maps intended to be figures will be drafted to 
proportions that will reduce to dimensions shown in 
(l), (2), or (3) below. Preferences are in the 
order listed; 

(1) Page size . Maximum image £ l/l6 ,f wide by 

10 3/4^high. 

(2) Fold parallel to bin ding, e dge . Maximum image 
12” high by 10" to 17" wide. 

(3) Fold par allel to to p of page. Maximum image 
&4 M wide by 14" to 26" high. This type of map 
is not desirable. 

(4) Maps that require turning the book for perusal 
are not desired and will be used only in 
extreme necessity. It is not necessary, how- 
ever, that map always be oriented with- north 
at top. 

C. All maps that are important illustrations for the 
whole chapter will be printed with an apron to 
allow full. view of figure as text is read, and will, 
be placed at end of chapter. In exceptional cases, 
additional legends, insets, etc. may be printed . on 
apron. 

D. Plans are inclosed in a separate jacket which 
accompanies the JANIS publication. These illustra- 
tions fold in 2 directions and may be of any 
desired size; it is preferred, however, that plans 
fit. the following sheet sizes; 


width he ight 

9 1/4 X : 26. 1/2 
.9 1/4 X 39 3/4 
13 1/4 x 18 1/2 
131/4 x 27 3/4 
13 1/4 x 37 

18.1/2 x 26 1/2 

18 1/2 x 39 3/4 


width height 

26 1/2 X. 18 1/2 
26 1/2 x 27 3/4 

26 1/2 x 37 

27 3/4 x 18 1/2 
27 3/4 x 26 1/2 
27 3/4 x 39 3/4 


width height 

.37 X 13 1/4 
37 X 26 1/2 
37 x 39 3/4 
39 3/4 x 9 1/4 
39 3/4 x 18 1/2 
39 3/4 x 27 3/4 
39 3/4 x 37 
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(Incases where '-it is extremely desirable that 
illustration (of a size requiring .folding in 
two directions) be bound in with text, an 
exception to the rule may be made and the illus- 
tration will be carried, as a figure,) 

E. Base Map. It is intended that standard base map 
'with: appropriate overprint will be: reproduced at 
least once in each chapter. In some chapters it 
may be the only map, in others it may be an index 
to. the treatment of the area, the maps- included, 
etc. A work base map printed in non- photographic 
blue, showing neat lines and legend space will be 
. . . supplied. Each contributor, will, plot in. black on 

• this map the data he wishes to have overprinted 
on the base map, but all plotting must come with- 
in neat lines and legend must fit into legend 
space indicated. Very detailed overlays should 
be plotted on chip; boards which will be supplied 
, on request. 

E. No map prepared for JANIS will carry credit line 
‘ qf originator. . . 

6. It .is requested that Plans Officer, It. L, 0. Quam, 

RE 7400, ext,. 6202I, be consulted on matters not 
covered in this memorandum. 
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CHA'PTER "V 


Climate a nd Meteorology 


51* Weather and Operations 

A. Air operations. .... 

(l) Low-level bombing operations. . 

Weather conditions over thb’ Jargon Islands are on the 

whole favorable for low- level bombing operations. Ceiling, 
visibility, icing, , and wind conditions are ^satisfactory 
most of the time. 12:24-36 

(a) Ceiling* Ceilings low enough to interfere 
with low-level bombing are rare. Cloud types in the air 
mass associated with the trade wind belt are cumulus which 
are ragged- looking as compared with the sharply defined 
cumulus clouds occurring in the United States. (Figured -16^ ^ ~ 

(b) Visibility, Horizontal visibility is generally 
good in this area. Visibilities less than 2 % miles occur 
during heavy rains. The average number of days of heavy 
rain (low visibility) is shown on Table V-3. 

B. Amphibious operations, 

(l) Sea and swell. 

Sea, caused by local winds, and ( swell, caused by distant 
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weather , vary seasonally in the vicinity of* the Jargon 
Islands. Details of sea and swell are discussed in Chapter 
III, 32/A. 

(2) ' Winds. 

'(a) Surface winds. In general, from December 
through April, winds are northeast to easterly. During the 
remainder of the year, winds are variable but tend to 
prevail from south to southwest. (Figure V- 4)- 

Land and sea breeze . There Is a slight tendency., 
for onshore winds to be strengthened by day and offshore winds 
to be strengthened by night* (Topic 52, D, 4/* 


- 6 - ***,.. 
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SAMPLE PAGE QT JAMIS BIBLIOGRAPHY 
JANIS 204 
CHAPTER XV 


1#- Allied Air 'Forces., Headquarters, Director of Intelligence,. B .W.P.A. 

4 Oct., Report of Airfields and Seaplane Stations in the Japane se 
1941 •. Empire . . 


2, Anonymous, 

4942 . Asiatic,. Russia; Kamchatka Province , and Special Territory , 



4. 


5* 


Brooks, C, E, P; V . ' 

4926. ; . ■ Climate through the .Ages: A Study of the Climatic Factors 
‘ , '■ . .and their Variation^ ; 439 pp. , illus..: -London,. Macmillan. 

C oor engel * 1 * . ;G, . ' f ; ' • */ v y , 4. J. , ■y-.j, 

lB79i • •*' Jo urjna.L^eener Reis mar ■Mi'so.ol-, Onin en de^Geelvinkbaa'i - 
v . . . Y anl October tot December 1872 ; pp* ' 133“*2104 s -(Journal of 
' ■ :a .t t ip”to' Misool, Onin , and Geelvink Bay from-, October to 

... /‘December 1872 )•, 

Daly Regional; ;AV- . • 4 -4y> /- 

49294 : V Sjzingiftg Sea Level of the Ic e Jlge j -■ , Gedl , Soc Ami Bull., 

■ , Volt 40, : pp* 721-734. • r 


6. . De Clercq, ^ Ev^Sl.AL 

1891, Esplorazionj alia, Nuova Guinea Olandese . (Explorations in 
. r v / Netherlands Mew Guinea)* \ ' 

V Cosmos di Guido Cora. Vol; 10, pp. • 205-211* ; .- 


7* 

8 , . 


1933* "The We s tern Groups * Pacific Island Pilot; Vdl4 1, 
600 pp, London. 


9. ... 

Tide, Tables, Pt, I > ■ Sec. B, pp. 149-151, 167-169, 209-211. 
London 


10, International Hydrographic Bureau. 

1939. Tides, Harmonic Constants . Spec. Pub. 26. Monaco, 

11* Joint Intelligence Center, Pacific Ocean Areas. 

. 1944 - N0M0I . , . Bull , 5-44. 

12. Kerr, W. C., 

1881 , . On the Action of Frost in the Arrangement of Superficial 
Earthy Material , Am. Jour.,Sci.., Sec. 3, Vol. 21, 

PP. 345-358. h *' 

13. Penck-, Albrecht,. ' • * -M\. : ; • ■ . .1. . ' " 

1914. The Shifting of the. Climatic Belts . -> Scottish Geog.Mag,, 

. . Vol. 30, p. 281. ' 

14* 1924.. Studies in the Sociology of Religion . 

Am., Jour, of Sociol,., p., 257. • * - \ ^ 

15., H. S, Department of Commerce, Weather Bureau.,. 

1930. Climatic Summary of th e United States . U. S. Weather Bur. 
Bull., If,, 3d. 3, Sec, 9&. 22 pp.,, illus.- 
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16 . , 

1931-1936. . C 1 jjnat ol og ical Data for t he Unite d States by S ections . 
South Carolina Section in Vols. 16-23, 

* * * * * * , , 

17. II/ 5. Navy Department f Hydrographic Office. 

• -1930. . , ,^ a4li L a g . . Q i j:ggMo iML i!(iEli3ie-CarQiln9 * Islands : Vol,''-*; 

HO 165 . ■(Confidential),.- 

, ' lu * . : y ■; , 

Jan. * Pacific Is lands , Naval Air Pilot. HO 1643, 

1936. « • (Confident ialTT 

.<19. IT. S,-.$[ayy Department, Office of Naval Intelligence. 

&p r * Th e Phi 1 ip p ine s , ONI 93? Part II, Sulu and Palawan , 

1943 f . * 210 pp., illus (Restricted), • 

4 • ft i 

20. U. S. War -Department, Office Chief .of (’Engineers, Intelligence Branch, 

’ Dec.- v Motherla nds New Guinea Terrain Intelligence . 

1943. Strategic Engr. Study 93 , ill pp,, illus. (Confidential). 

. .. Maps , and Charts - 

21. IJ-, S. Arliiy' Map Service. ■ • - 

’ 1943. Special. Strategi c -Man of Western New Guinea. 301604. ' 

Scale 152,000,000. ~ T“ 

22. U. S. Navy Department, Hydrographic Office. 

I" ' ” r " “ 1943. HO Chart 30,3. ' 

194.4 ,.... HO Ch art 1/06. 

' ; « Other Sources 


An appropriate note indicating additional -sources may* be appended, 
e.g., In addition; to the sources cited, persons with ^detailed knowledge 
-of area and/or, subject were consulted and 'aerial photographs and intelli- 
gence dispatches were used. 

Note: V* ... * * 

- , 1 . In all references, underline' the' ‘exact "title and' “give the 

author or originating agency, date, title, edition (except first), 
pagination cr volume,, illustrations, and place of publication.. Important 
series may be /noted-. • /Part' is given -only when .it ,is .separately, paged, or 
.►is necessary for finding the reference easily, 

2 ., Each title in. bibliographies should appear exactly as it 
does on the publication to which it refers (except when transliteration 
to roman alphabet is necessary). Tbie -request- has particular reference 
to . diacritical marks;.' 'It . is the policy of JAN1S to use the marks -(in' 
-titles of principal sources) only if they appear in the 'title : of the 
publication cited. 7 . ' 5 

3.# With regard to publications issued by government-, a gehc-ie-s, 
"the originating agency should be. designated as author, 'In cases where 
other agency (or person), has contributed a portion of. the .publication 
this fact mayybe noted in reference but such contributing agency (or 
-person) should not be indicated as author. ’ " 
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